STATEMENT OF LIVING AND WORKING CONDITIONS

-SPAIN-

This Statement of Living and Working Conditions is for the general information of prospective employees of the U.S. Navy in Spain.  It does not constitute a part of the Transportation Agreement.  Although every effort has been made to cover areas of greatest interest, you may have questions, which have not been answered.  If you do, contact the person who has been designated as your sponsor (their name and address will be furnished to you by your processing office) or write the Human Resources Office (HRO), PSC 819, Box 11, FPO AE  09645.

This statement provides more detailed information about Rota, than Madrid or El Ferrol, as most civilian positions are located at Rota.

Life overseas can present numerous problems and place unique demands on the unprepared American, but it can be a rewarding experience once the mechanics of living are mastered.  This Statement has been prepared to assist you in this task.

Each American overseas has the important task of being a goodwill ambassador of the United States.  The individual behavior of each American is the primary basis on which Local Nationals form their opinions of the American National character.  Your behavior, and that of your family, is the subject of critical inspection.  To be an unofficial goodwill ambassador to our hosts requires sincerity, cordiality, tact and understanding.

GEOGRAPHY AND CLIMATE

Spain is more than two-thirds the size of Texas with a population of over 40 million inhabitants.  It has a varied terrain.  The interior is a vast tableland surrounded by high mountain ranges.  The topography of Rota is flat to rolling, with hills and coastal ranges encountered as one drives inland.

The Spanish Naval Base at Rota lies on the Bay of Cadiz in southwest Spain on the Atlantic coast.  It is approximately 400 miles from Madrid.  It is Spanish property, but under an agreement between Spain and the U.S., the U.S. Navy utilizes portions of the base.  The base is adjacent to the town of Rota, which was a fishing village that existed some 2,500 years before the base was built.

Rota becomes hot in summer, but the climate usually is moderate by sea breezes.  Temperatures in summer range from 75 to 95 degrees F.  Winter temperatures average above 40 to 70 degrees F from November through March, normally with periods of heavy rainfall.  Mildew and "sweating" walls can be a problem but are controllable with properly vented heating appliances and dehumidifiers.

GOVERNMENT OF THE AREA

Spain is a "Parliamentary Monarchy," and King Juan Carlos I, who is proclaimed King of Spain in November 1975, is the current Head of State.  The government is composed of a President, Vice-President, and Council of Ministers.  Spain is a democracy with full participation of all political parties at the "Cortes Generales."  The people elect their representatives to the Congress of Deputies and the Senate.  The Spanish constitution assures the freedom of the individual to select their own political and religious ideology.  There are no constraints regarding freedom of expression and the articulation of personal convictions, unless these are made against Spain, the Spanish or regional flags and the person of the King.

U.S. civilian employees and their dependents are subject to Spanish civil and criminal laws, and are under the jurisdiction of the Government of Spain when involved in criminal offenses.  Verbal or written insults to the King and/or the Spanish State are very serious offenses under Spanish criminal law, whether committed by Spanish citizens or by visiting or resident foreigners.

COST OF LIVING

The cost of living in Spain has risen sharply within the past several years.  Rota and surrounding towns are considered areas of moderate to high rentals.  Prices of food and clothing purchased on the Spanish economy are comparatively higher than in many stateside urban centers.  Many services, however, are very reasonably priced by comparison to prices in the U.S.

HOUSING

Housing within the U.S. Naval Station, Rota, is unavailable to civilian employees except for personnel whose positions are "key and essential" and/or are subject to 24-hour on call.  A living quarters allowance (LQA) adequate for the greater part of the rent and utilities is authorized.  Despite some inconveniences, living off base is an enjoyable and interesting experience for most people.

Rentals off base vary with locations and distances from the base, the size of quarters one desires and furnishings, the older homes and even many of the new ones lack adequate storage space.  Spacious living rooms, dining rooms and bedrooms, comparable in size to those Stateside, are rare in the Rota area; therefore, discretion should be exercised in selecting only necessary items of furniture and household accessories for shipment.  Most landlords require a deposit equivalent to one month's rent in advance, as well as the first month's rent paid upon initial occupancy.  The Housing Office on base provides assistance in finding quarters off base and in preparing rental contracts or leases.

Off base housing has become more available in the past few years.  However, one will find most units are equipped only with gas or electric hot water heaters and are rarely equipped with central heating or air conditioning.  Often such basic conveniences as built-in closets, kitchen cabinets, telephone or garages are lacking.  Most Americans, therefore, bring their own refrigerator and other electric appliances, gas ranges and electric, kerosene or other approved types of space heaters.  Most of these items may be purchased either at the Navy Exchange or second had from departing personnel.  The cost of these appliances is borne by the employee is not reimbursable.  There is no natural gas in Spain.  Bottled gas (butano) is used.  As a word of caution, automatic washers may not function satisfactorily because of low water pressure, fluctuating electric current and different electric cycles in some of the more remote areas.

Most appliances are available through the Housing Office, on a loner basis.  Electricity provided from Spanish sources at Rota are normally 220 volts, 50 cycles, and sometimes erratic.  Some dwellings are wired for 220 volts only; however, it is possible to convert these to the U.S. standard 110 volts.  Transformers and voltage regulators of various capacities may be purchased at the Navy Exchange, form Spanish sources or private individuals.  The latter are recommended for all electrically operated appliances and equipment because of fluctuations in regular current.  The electricity on base is U.S. standard 110 volts, 60 cycles.

ALLOWANCES & DIFFERENTIALS

Federal civilian employees hired in the U.S. are authorized LQA  The LQA grant is based on an employee's grade, family status, number of authorized dependents, and duty station.  The LQA generally covers all, or a major portion of, expenses for rent, heat, light, gas and water.  Specific LQA rates are not listed because they are subject to change by the Department of State without notice.

Post allowance may also be authorized at designated overseas locations.  Employees at Rota currently are authorized a post allowance.  As with LQA, the amount of post differential frequently changes.  Specific rates should be obtained from your sponsor or the HRO.

Allowances are subject to change without notice.  Revisions or cancellations of allowances are not acceptable reasons for an employee's return to the U.S. at government expense prior to completion of the tour of duty.

MEDICAL & DENTAL SERVICES & HEALTH CONDITIONS

There is only one U.S. military hospital in Spain, located at the U.S. Naval Station, Rota.  The hospital provides medical treatment, on a reimbursable basis, for Federal civilian employees and their dependents.  Services include surgery and outpatient medical treatment, pediatric, obstetrical, gynecological and eye, ear, nose and throat treatments.  Limited dental service is available for Federal civilian employees and their dependents, in cases of emergency requiring immediate attention, and on a space-available basis.  Orthodontic treatment is not available.  Dental treatment is also available from Spanish dentists at prices comparable to those in the U.S.  However, the quality of dental care is considered to be below U.S. standards.  It is advisable, as a general rule, that needed dental work, particularly orthodontics, be completed before leaving the U.S.

Since most civilian employees will take meals in local restaurants or hotel dining rooms when they first arrive, a few simple rules should be followed:  1) Avoid patronizing food vendors in the streets or establishments where the sanitary facilities and food handling practices are questionable and refrigeration may be lacking.  2) Select the better known and clean appearing establishments.  3) Eat only freshly prepared and thoroughly cooked food.  4) Avoid eating raw seafood, especially shellfish (oysters, clams, mussels).

The water in large cities in Spain generally is safe.  The water available on all U.S. military installations is treated and safe to drink.  In small country towns, it may not be safe and is advisable, therefore, to buy bottled mineral water, which is known for its quality.

In season, local fresh fruits and vegetables are abundant, varied and generally of good quality.  Items such as lettuce, potatoes, celery, carrots and other vegetables, which are grown in or close to the soil, may be heavily contaminated by manure used as fertilizers.  They should be washed carefully prior to cooking and eating.

SHOPPING FACILITIES & SERVICES AVAILABLE

The commissary and Navy Exchange at Rota are located centrally in the administrative section of the station.  U.S. Federal civilian have unlimited use of both at Rota.  They also extended the same privileges at other Army/Air Force Exchanges and Commissaries in Europe.

The Commissary provides the main source of food for Americans stationed at Rota.  It has adequate stocks of meats, canned goods (including baby food), staples and frozen foods, as well as fresh fruits and vegetables in season.

The Navy Exchange provides services at one large main store and two small retail stores, which include: 

· A laundry; a tailor shop; a dry cleaning plant; three barber shops; a beauty shop; an appliance repair shop; an air terminal cafeteria; a golf equipment shop; a drive-in snack bar; a prescription eye-glasses and watch repair shop; two mobile canteens; a rental store where tools and household appliances can be rented; a service station (with minor auto repair services) and an auto parts store; a Laundromat; two Baskin Robbins ice cream stores; a Subway outlet; and a new car sales office.  

Clothing is available at the Navy Exchange.  Shops in Spanish towns and cities stock many types of woolens and cotton prints.  Spanish dressmakers are adept at making suits and dresses from patterns or even from pictures at reasonable prices.  Shoes are available at the Exchange.  Shoes manufactured in Spain are reasonable prices, too.  Gloves, leather handbags and sued or leather jackets, comparable to American standards, are available in Spanish shops at moderate to high prices.

It is advisable to bring a variety of clothing and shoes with you, particularly if one requires special makes, styles or sizes.  Also, since some personal and household effects are unavailable for purchase in this area prior to leaving the U.S., it is suggested that arrangements be made with mail order houses for catalogues to be sent to FPO/APO addresses in Spain.

SCHOOLS

Education in Kindergarten through grade 12 is provided for eligible dependents at the David Glasgow Farragut School, which is part of the Department of Defense Dependents Schools (DODDS) system and is located in the housing area of the U.S Naval Station, Rota.  A bus service is provided presently for children of U.S. civilian employees who live in most areas off base.

Programs similar to those in the U.S are offered at the Elementary School.  The staff includes classroom teachers, librarian, special education teacher, speech therapist, music teacher, art teacher, physical education teacher, teacher for the gifted and talented, host nation teachers, counselors and staff psychologist.

At the junior and high school, in addition to classroom teachers, the staff includes counselors, a learning development specialist, a reading improvement specialist, a speech therapist, and a teacher for the gifted and talented.  A variety of extracurricular programs are available, including such activities as student council, newspaper, yearbook, drama, and varsity and intramural athletic programs.

A private school for girls and another for boys operated respectively by nuns and priests of Roman Catholic orders are available in Puerto de Santa Maria.  There are similar non-parochial schools in Puerto and other population centers in the commuting area.  All instructions in these private schools are conducted in Spanish.

College level and special interest courses are available on base through Rota Community College, City College of Chicago, University of Maryland, Troy State University, and Embry-Riddle Aeronautical University.

CHURCHES

Two Roman Catholic and three Protestant chaplains presently are assigned to U.S. Naval Station Rota.  With a beautiful chapel, to oratories and the Chapel Annex, a full religious program is available for more denominations.  Religious education is offered to all dependents of personnel in the form of Sunday school, Confraternity of Christian Doctrine instructions (CCD) and evening classes for adults.  The choirs of the Catholic and Protestant churches are active and the opportunity for service in the Church is presented in the total program.  U.S. civilian employees who desire to attend services in the Roman Catholic churches in the commuting area have a standing invitation for parish priests.  Religious processions are held often and play a colorful role in the life of local communities.  Approved personnel and visiting Rabbis conduct services for members of the Jewish faith periodically on base.

RECREATION

At Rota, there are 11 tennis courts, an 18-hole golf course, a golfing driving range, several softball/baseball diamonds, football and soccer fields, and a marina.  Additionally, the fitness center gymnasium features an indoor basketball court, squash courts and two handball/ racquetball courts, weight lifting room, sauna and shower facilities, and a fully equipped Nautilus Center.  There are woodwork, ceramic, automotive and photo hobby shops, a 12 lane bowling alley, a well-stocked library, one indoor theater and one outdoor "drive-in" movie.  For swimmers and sunbathers, there are two swimming pools on station and a number of sandy beaches off base.

The Child Development Center provides childcare and development programs for children six weeks to five years of age.  MWR offers before and after school programs, as well as summer programs for school age children.  For pre-teens, teens and young adults, the Cub and Boy Scouts, the Brownie and Girl Scouts, the Teen Center, and the DGF Schools, with healthy parent and faculty involvement, offer extensive youth program.

The adventurous traveler may take trips by automobile, train or plane to most points of interest within Spain, Portugal and other European countries.   For the less adventurous, the services of commercial travel agency are available off-station, offering guided tours, travel itinerary and ticket reservations assistance.

Last, but certainly not least, bullfighting and "Futbol" (soccer) matches are held frequently during the year, and have a special flavor of their own, which can be enjoyed locally.

TRANSPORTATION

RENFE (the Spanish National Railway System) provides train service to all major cities and town within Spain, and is linked with other European railway systems.  IBERIA (the Spanish National Airline) maintains regular connecting nights within Spain and other European countries.  In addition, AVIACO, a subsidiary of IBERIA, operates daily shuttle flights between Jerez de la Frontera and Madrid.  Personnel coming into Spain on commercial flights should make connections from Madrid to Jerez de la Frontera instead of Seville.  The Jerez airport is less than 40 kilometers from the base.  Many international airlines arrive and depart daily from the major airports in Madrid, Barcelona, and Malaga.   Public transportation (buses, trams, subways) is nonexistent between the commuting areas and Rota Naval Station except for taxicabs.  In Madrid, public transportation is very convenient and fully adequate.

PRIVATELY OWNED VEHICLES (POV)

An automobile is considered essential in Spain both for commuting to and from work and for comfortable travel in the country.  Civilian employees may request authorization to ship one POV at government expense.

By agreement between the governments of the U.S and Spain, you as a member of the U.S. Forces in Spain will be entitled to import into Spain, free of duty, one POV for your use and that of your family during your assignment with the U.S. Navy here.  This vehicle may be an American made auto or one of foreign make.  A separate care, which is manufactured in Spain, may be purchased duty free after your arrival in Spain.  Additional questions regarding shipment of vehicle, purchase of an additional vehicle and time limits should be addressed to your sponsor.

Whether one ships a car to Spain or purchases it locally, personnel of the Security Office at Rota will provide all necessary assistance, including registration and licensing to employees in obtaining entry of POV's into Spain.  With regard to POV's in general, one should make certain that if a vehicle is shipped from the U.S. or a former station, its registration, license and other required forms are in order.  All documents must be current at the time of registration in Spain.

Spanish law requires installation of front and rear seat belts in all POVs.  Unleaded gas is available.   Vehicle owners must have a current third party liability insurance policy with a minimum coverage of $5,000 per person, $10,000 per accident for personal injury, and $5,00 for property damage or the equivalent in pesetas.  In order to comply with the current Spanish compulsory insurance laws, a person insured with a company licensed to do business in Spain must have in his/her possession the policy, a receipt for payment in full, and a certificate of insurance.  A current letter from your insurance representative supporting a good driving record can result in lower premiums.

By agreement with the Spanish government, all U.S. Forces personnel who drive in Spain must have in their possession a valid Spanish driver's license.  In order to obtain a Spanish driver's license, you must be 18 years or older; have a valid stateside driver's license; and successfully complete a written driver's test.  A valid Spanish license is mandatory when applying for registration of POV.  Upon completion of the written test, a Spanish license is not a requirement; it can be obtained from the Security Department.

You can obtain an International driver's license from the American Automobile Association, Inc. (AAA).  The license is valid for a temporary period for driving in Spain.  Although an International license is not a requirement, it can enable you to drive while awaiting issuance of your Spanish license.

MAIL & COMMUNICATIONS

The "FPO AE  09645" address applies to U.S. Naval Activities and most tenant command at Rota.  The local box number will vary depending upon the command and department to which you are assigned.  Priority mail to and from the states normally takes five to seven days.

Telephone connections within Spain are reasonably good; calls to the U.S. are generally good, but at times, it may be difficult to reach the states, especially during the holiday season.

MONEY, BANKS & TAXES

The "peseta" is the monetary unit in Spain.  U.S. personnel are paid in dollars, which may be converted to pesetas at the Disbursing Office or the Spanish bank on the base at Rota.

There are at present no U.S. banks at Rota, and one should make or continue arrangements with a bank in the U.S. and maintain a checking account by mail.  There is an office of the Navy Federal Credit Union at Rota, which offers full services for financial needs, including ATM service.

Federal income taxes are due and payable on 15 April of each year at the same rate as in the U.S.  All employees must file a return for Federal taxes.  Federal income taxes are deducted from your salary Housing (LQA) and post allowances are not taxable.  There are no local income taxes assessed against U.S. employees in Spain.

State income taxes are the employee's individual responsibility.  Some states in the U.S. consider a U.S. civil service employee working overseas to still be a resident of the state and, therefore, liable for state income tax.  It is recommended strongly that this be thoroughly checked with your local state internal revenue office prior to coming overseas.

HOURS OF WORK, HOLIDAYS, PAY PERIODS & LEAVE

The scheduled workweek for most U.S. employees at Rota is 40 hours, with eight hours a day, Monday through Friday.  Working hours are generally 0800 to 1700 with one hour for lunch (1200 to 1300).  Overtime work may be required on occasion. In addition, employees may be required to work other days and hours to meet essential operations.

U.S. holidays are observed and U.S. employees are normally off on these days, but Spanish personnel must work unless the U.S. and Spanish holidays coincide.

U.S. civilian employees are required to work on Spanish official holidays with the exception of those that coincide with our holidays such as Christmas and New Years Day.

U.S. employees are paid biweekly via electronic funds transfer (EFT) to your financial institution.

Employees earn annual leave at the same rate as in the U.S.   Civil service employees in overseas areas who have employment agreements are permitted to accumulate and carry forward up to 360 hours of annual leave.  Special provisions on carryover of leave apply to employees who were career conditional employees prior to 1 January 1953.

An employee accumulates "home leave" under current DOD and DON provisions at the rate of five days per year while stationed in Spain.  Home leave may be taken after completion of two years of overseas duty.  It is generally used in connection with tour renewal (extension) when the government authorizes transportation to the U.S.  Details regarding entitlement and procedures should be obtained from the HRO.

As a general policy, the DOD requires U.S. citizen employees with career and career conditional status to agree, as a condition of employment in foreign areas, to sign a rotation agreement.  Normally employment will not be tendered or extended so as to continue residence in foreign areas for more than five years without an intervening residence within the U.S. of at least one-year.  Detailed information may be obtained from your processing office or will be provided on the rotation agreement, which you will be required to execute.

EMPLOYMENT OPPORTUNITIES FOR DEPENDENTS

At the present time, approximately 1,400 Spanish and 500 U.S. positions in Spain are serviced by the HRO.  These activities employ a limited number clerks, cashiers, sales clerks, food service personnel, and recreational aids.

On an overall basis, the chances for a dependent to obtain employment at the Naval Station or another area in Spain are not good and most of the jobs that are available are clerical.  The prospects for employment vary with a person's experience, education and the changing needs of the commands, but dependents should not count on being able to obtain employment.  Military spouses usually receive employment preference over civilian dependents.  Highly recommend that family members hand carry their employment documents overseas including, but not limited to, college transcripts, DD 214's, proof of prior federal service, and any credentials related to medical, social services positions.

ARRANGEMENTS & REQUIREMENTS PRIOR TO & UPON ARRIVAL

A sponsor is designated for each newly selected employee.  He or she will provide you with current information on living and working conditions, answer questions, meet you upon arrival, and otherwise assist you in making the transition from the U.S. to your duty station overseas.  If after your selection and notification, you have not heard from your sponsor, you should inquire through your processing office or the HRO overseas.

You will be processed for your overseas assignment by the HRO servicing the activity where you are employed, or, if you are not a DON employee, by a nearby DON HRO designated by the Human Resources Service Center (HRSC), Europe which is located in London, England.

Your processing office will make the necessary arrangements for your travel overseas.  You and your dependents will be furnished information and instructions regarding passports and visas, physical examinations, immunizations, dependents' entry approval, issuance of travel orders baggage allowance, shipment of household goods and automobile, and other pertinent details.

You will be required to travel by air from the port of embarkation, unless there are medically contradicted reasons why you should not do so.  Dependents also usually travel by air.

You should assure that your processing office keeps the HRSC Europe informed of your flight schedule.  Also, be sure you notify your sponsor.

It is suggested you check with your sponsor for current information concerning the amount of money it is advisable for you to bring depending upon the size of your family, to cover living expenses pending receipt of your first pay check.

After your arrival overseas, you may submit a claim for reimbursement of travel and transportation expenses incurred while in an official travel status.  To properly itemize your expenses, you should keep a detailed record of departure and arrival times, layovers, and costs.  Keep all receipts.

EMPLOYEE'S ACKNOWLEDGEMENT OF STATEMENT OF LIVING AND WORKING

CONDITIONS AND OVERSEAS SUITABILITY STATEMENT

I hereby acknowledge that I have read and understand the conditions set forth in the Statement of Living and Working Conditions for duty in

SPAIN

I understand that the conditions are subject to change without notice and that the Government cannot be bound by incorrect information or promises made verbally or unofficially to me in regard to the living and working conditions in the area to which I am being assigned.

I understand that since the rights and privileges of Federal employees are based on legislation, Executive Orders, interpretation by the Comptroller General, and orders issued by other competent authority, they are subject to change without notice.

I also certify that I have reviewed the information regarding the overseas duty location and have found all of my family members suitable for overseas assignment considering the factors cited in the self-assessment for overseas duty.  Neither I nor my dependents possess any mental, moral or physical attributes which may result in a determination that we are disqualified for such duty, except as indicated below:

_____________________________________________________________________________________________

____________________________________________________________________________________________.

I am aware that failure to divulge such information could result in disciplinary action, and might possibly result in the requirement that I complete my overseas tour in an unaccompanied status, should existing attributes necessitate evacuation of dependents from the overseas area.  I understand that if it is necessary to return any of my dependents prior to completion of my tour, I may be required to bear the cost of return until I have completed my tour of duty.

_____________________________________________________
__________________________________

SIGNATURE 
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